Using the Test Manager in Blackboard 6.3

1. In the Control Panel area, click the Test Manager link under Assessment

— Test Manager Gradebook
Survey Manager Gradebook Views
Pool Manager Performance Dashboard

Course Statistics

2. On the Test Manager page, click Add Test

(¥ Test Manager

Add and modify Tests. After crestion, add the Test to a content area and make it available. Results are recorded in the Gradebook.
[ Add Test

Click Add Test to begin
OK )

3. In the Test Information section, type the Name, Description and Instructions for the
test in the text boxes provided. Be sure to click the Submit button to continue.

@ Test Information

Enter the name, description, and instructions.

@) Test Information

- Name |ChapterOne Test |
Description |N0rrna| v||3 vl |T|mes New Foman v| B 7 U E = = = i= i= 1=
w
This test covers the first chapter.
Instructions [Nomal |3 %|[TmesNewReman v| B 75 U = = = | = = & =

-

Choose the best answer.
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4. On the Test Canvas page, use the Add drop-down menu to select the type of question
you want to add, then click the GO button. For the purposes of this tutorial, select Multiple
Choice. Click OK

@ Test Canvas

Add, modify. and remove questions. Select a question type from the Add Question drop-down list and click Go to add questions. Use
Creation Settings to establish which default options, such as feedback and images, are available for question creation.

Add | Multiple Choice hd

Calculated Formula
Calculated Mumeric
Either/Or

Essay er.
File Response
Fill in Multiple Blanks =
Fill in the Blank M
Hot Spot
SeleclJumbled Sentence p-down list and click Go.
Matching
Multiple Answer
iple Choice
Opinion ScalefLikert
Ordering

Quiz Bowl

Short Answer
True/False
Random Block
From a Question Pool or Assessment
Upload Questions

Creation Settings

d oK )

5. On the Add/Modify Question page, enter the Question Text in the text box, assign a
Point Value, select the Options you want, and the Number of Answers.

@ Add/Modify Multiple Choice Question

Add the question text, then set the point value and the number of answers. Add the answer choices, indicate the correct answer, and
provide feedback for user responses.
@ Multiple Choice Question

Lo Nomal % | |3 »| | Times New Roman ' B I

[=]
]
]
il
|
I
Tl
L]
n¥
L)

-

What color is the sky?

/

beintlale 10 —

9 Options
If partial credit is allowed, each incorrect answer can specify what percentage of the total points should be given for that
answer.
Answer Numbering None v
Answer Orientation Vertical v
Allow Partial Credit O

Show Answers in Random Order []
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6. Enter the text for the Answers 1-4 in the text boxes provided. Designate the correct
answer by clicking on the radio button to the left of the appropriate Answer.

€) Answers
Select the number of answer choices, fill in the fields with possible answers, and select the correct answer.

Mumber of Answers |4 ¥

Correct

® Answerl. [ | |3 |+ | | Comic Sans v B 7 U = = = = = £ =
<
Blue —

O Answer2. [y o3 v [Comic Sans v B I U E = = = i= iE 1=
Green

7. In the Feedback section, enter the text for a Correct and Incorrect Response.

@) Feedback

Enter feedback that will display in response to a correct answer and an incorrect answer. If partial credit is allowed, answers
that are partially correct will receive the feedback for an incorrect answer.

Correct Response Feedback

Nomnal | |3 % | Times New Roman % B I U

E = = = = &= =
Correct! Coﬂg’atulaﬁoﬂs! —
Incorrect Response Feedback
Normal | |3 »| | Times New Roman | B I U E E E | = = iE iE

*

Sorry!

Click the Submit button to finish adding your question.

8. You return to the Test Canvas page. You can add another question, choose a different

guestion type, modify or remove an existing question, or change the order in which the
guestions are presented.
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